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Chairman Petersen, Vice Chair Kloos, Ranking Minority Member Corson and members of the 
Committee, thank you for the opportunity to present today on behalf of the staff of the Kansas 
Corporation Commission (KCC). 
 
Good morning, before I begin I would like to introduce my colleagues here with me this 
morning. First, Gary Davenport Deputy Director of Transportation, Jared Smith Executive 
Director Transportation Division and Ahsan Latif KCC Litigation and Transportation Attorney.  
 
The KCC is the lead agency with the statutory responsibility to regulate motor carriers in Kansas. 
As the lead agency, we understand the value of teamwork. We work closely with the Kansas 
Department of Transportation (KDOT), Kansas Department of Revenue (KDOR), Kansas 
Highway Patrol (KHP), the Federal Motor Carrier Safety Administration (FMCSA) and the 
Kansas Motor Carrier Association (KMCA). Working together we are making a positive impact 
with the industry we serve and making the roads safer for the motoring public.  
 
Attached is our presentation which highlights the KCC Transportation Divisions authority, 
priorities, programs and goals. Thank you for the opportunity to appear before you today.  
 
If you have questions feel free to contact me at 785-271-3333 or m.hoeme@kcc.ks.gov.  
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Contact Information

KCC https://kcc.ks.gov/

1500 SW Arrowhead Road 

Topeka, KS 66604

Mike J. Hoeme, Transportation Director  

(785) 271-3333 or m.hoeme@kcc.ks.gov

Gary L. Davenport, Transportation Deputy Director

(785) 271-3151 or g.davenport@kcc.ks.gov

Jared L. Smith, Transportation Public Service Executive

(785) 271-3284 or j.smith@kcc.ks.gov

























INSTRUCTIONS FOR COMPLETION OF FORMS 

1. MOTOR CARRIER COMPLIANCE CHECKLIST (Page 4):
This form provides a one page checklist for recording completion of:  the required driver qualification forms; hours of service
document retention requirements; vehicle inspection requirements; accident information; and updating the MCS-150. Alcohol
and controlled substance program documents may be recorded, but must be retained in a separate file if this driver qualification
file is not handled in a confidential manner (Page 6a).

2. APPLICATION FOR EMPLOYMENT (Pages 8 & 9):
(Part 391.21) An employment application must be completed by every applicant seeking to drive a commercial motor vehicle.
The application for employment shall be made on a form furnished by the motor carrier (a copy of the form is on Pages 8 & 9).
Each application form must be completed and signed by the applicant and must contain the information as outlined in Section
391.21.
Before an application is submitted, the motor carrier shall inform the applicant that the information he/she provides may be
used and the applicant’s prior employers may be contacted for the purpose of investigating the applicant’s background.  The
form must be retained in the driver’s qualification file for three years after the person’s employment by the motor carrier
ceases.

3. CHECK OF DRIVING RECORD – MOTOR VEHICLE RECORD (MVR) (Pages 10 & 10a):
(Part 391.23) (a) (1), each motor carrier is required to investigate the driving record, for the preceding three years, of each
driver-applicant.  The appropriate agency of every state in which the driver held a motor vehicle operator’s license or permit
during those three years should be contacted within thirty days of the date employment begins.  The Kansas MVR request form
is found on page 10 of this book or may be obtained online at:  https://www.kansas.gov/ssrv-mvr-ltd/
A copy of the response of each state agency showing the driver’s driving record or certifying that no driving record exists for
that driver, shall be retained in the carrier’s files as part of the driver’s qualification file.  The responses must be retained in the
file for three years after employment by the motor carrier ceases.  (Pages 10 & 10a)
NOTE: Part 391.25 (a) requires the motor carrier to obtain the driver's MVR annually.

4. REQUEST FOR CHECK OF PREVIOUS EMPLOYER (Pages 11 & 12):
(Part 391.23) (a)(2) and (c) (1), each motor carrier must investigate the driver’s safety performance history during the
preceding three years.  The investigations may consist of personal interviews, letters or any method of obtaining information
that the carrier deems appropriate and shall be made within thirty days of the date his/her employment begins.  The
information that must be checked is the prospective driver's accident history for the previous three years and whether the driver
has ever tested positive or refused a DOT required drug or alcohol test.  A written record must be kept with respect to each
past employer who was contacted along with the past employer’s name and address, the date he/she was contacted, and his/her
comments with respect to the driver.  The record shall be retained in the driver’s safety performance history file for three years
after the person’s employment with the motor carrier ceases. (Pages 11 & 12)

5. DRIVER’S PHYSICAL EXAMINATION (SAMPLE COPY Pages 13 & 13a):
(Parts 391.41, 391.43 & 391.45) All persons operating a commercial motor vehicle are required to undergo a physical examination at least
every twenty-four months that shall be recorded on the FMCSA medical examination report form and medical examiner’s certificate.  The
forms may be found at the following websites:
Medical Examiner’s Certificate:
https://www.fmcsa.dot.gov/regulations/medical/medical-examiners-certificate-commercial-driver-medical-certification

Medical Examination Report form:
https://www.fmcsa.dot.gov/regulations/medical/medical-examination-report-form-commercial-driver-medical-certification
Annual Diabetes Assessment form:

https://www.fmcsa.dot.gov/sites/fmcsa.dot.gov/files/2021-12/ITDM%20Assessment%20Form%2C%20MCSA-5870.pdf
Annual Monocular Vision Evaluation form:

https://www.fmcsa.dot.gov/sites/fmcsa.dot.gov/files/2022-03/Vision%20Evaluation%20Report%20Form%20MCSA-5871.pdf

All INTERstate and INTRAstate medical examinations must be conducted by a qualified and certified medical examiner
(ME) listed on the National Registry of Certified Medical Examiners.  The motor carrier is required to check and verify the ME
is listed in the Registry.
A copy of the medical examiner’s certificate shall be retained in the driver qualification file for three years from the date of
execution except for INTERstate CDL drivers who need to file a copy with the State CDL department.   The employer must
verify the Interstate CDL driver’s certification by obtaining an MVR annually.  All other Non-Interstate CDL operators must
carry a copy of the certificate at all times.  If the medical examination report form is provided to the company by the driver, it
should be retained in a confidential file because it contains medical information.  (SAMPLE COPY Pages 13 & 13a)

4a 



INSTRUCTIONS FOR COMPLETION OF FORMS (CONTINUED)

6. RECORD AND CERTIFICATE OF ROAD TEST (Pages 14 & 15):

(Part 391.31) A road test shall be given by a person who is competent to evaluate and determine whether the prospective 

driver who takes the test has demonstrated that he/she is capable of safely operating the vehicle and the associated equipment 

that the motor carrier intends to assign him/her. The test evaluator shall rate the performance of the driver at each operation or 

activity that is part of the test. After the evaluator completes the form, the person who administered the test shall sign it. The 

original copy of the road test is retained in the driver qualification file. The information must be retained by the Motor Carrier 

for three years after the person’s employment by them ceases. (Pages 14 & 15)

NOTE: (Part 391.33) Driver's who have a CDL can provide a copy of the CDL and a motor carrier may accept the CDL as 

equivalent to a road test except in the case of a tank vehicle or a double/triple trailer.

7. RECORD OF ANNUAL REVIEW CERTIFICATE (Page 18):

Each motor carrier shall, at least once every twelve months review the driving record of each driver it employs to

determine whether that driver meets minimum requirements for safe driving following review of the driver's MVR or is 

disqualified to drive pursuant to Section 391.15. The review shall be signed and dated by the reviewer and the form placed in 

the driver qualification file. The records may be removed from the driver’s qualification file three years after date of 

execution. (Page 18)

8. CARRIERS DRIVER STATEMENT OF ON-DUTY HOURS (Page 16):

(Part 395.8(j)(2)) Motor carriers, when using a driver for the first time or intermittently, shall obtain from the driver a signed 

statement giving the total time on duty during the immediately preceding seven days and the time at which such driver was last 

relieved from duty prior to beginning work for such carrier. The driver also provides information regarding other compensated 

work for any other employers. The hours of on-duty time are retained at the driver’s home terminal until the twentieth day of 

the succeeding calendar month and retained an additional six months at the carrier’s principal place of business. (Page 16)

9. DRIVER QUALIFICATION FILE FOR MULTIPLE - EMPLOYER DRIVER (Page 17):

(Part 391.63) Motor carriers using a multiple-employer, casual or occasional driver shall obtain from the driver his social 

security number and expiration date of his medical examiner's certificate and complete the information on page 17 required by 

Part 391.63 and 391.51(d). The driver's hours of on-duty time are to be retained at the driver’s home terminal until the 

twentieth day of the succeeding calendar month and retained an additional six months at the carrier’s principal place of 

business. (Page 17) 
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DRIVER QUALIFICATION FILE FOR KANSAS CORPORATION COMMISSION COMPLIANCE 

According to Part 391.51(a) except as provided in Subpart G, each motor carrier shall maintain a driver qualification 

file for each driver it employs. 

RECORD RETENTION 

The motor carrier must retain the following information in the driver qualification file for three years after the 

person’s employment by the motor carrier ceases, except for item numbers 3, 6, 7, 8 and 9.  NOTE:  Item numbers 

3, 6, 7, 8 and 9 listed below may be removed from the file after three years from the date the forms were executed 

Part 391.51(d).   

1. Application for Employment (Part 391.21)

2. State agencies response concerning the driver’s driving record (MVR) (Part 391.23) (a) (1)

3. The response of each state agency to the Annual Driver Record (MVR) inquiry required by

(Part 391.25) (a)

4. The Record of Road Test form and Certificate of Road Test (Part 391.31(g))

NOTE:  In lieu of the road test and certificate, a copy of the commercial drivers license (CDL) may be 

accepted as equivalent to the driver’s road test except for tank and double/triple vehicles (Part 391.33)

5. Driver’s Medical Examiner’s Certificate (Part 391.43(d))

6. Note relating to verification of the medical examiner listing on National Registry (Part 391.23(m))

7. Review of Driving Record/Certification of violations (Part 391.25 (c) (2) and 391.27) (d)

8. A letter granting a waiver of a physical disqualification if required (Part 391.49) 

ALCOHOL AND CONTROLLED SUBSTANCE TESTING RECORDS 

A DRIVERS INVESTIGATION HISTORY SEPARATE CONFIDENTIAL FILE FOR ALCOHOL AND 

CONTROLLED SUBSTANCE TESTING INFORMATION IS REQUIRED. (Part 382.401).  See Part 382.401(b) 

for record retention requirements. 

1. Controlled Substance Test Records

(a) Chain of Custody form - Employer copy

(b) Test result from Medical Review Officer (MRO)

(c) Medical statement regarding driver’s inability to provide adequate urine specimen

(d) Record of failure to conduct controlled substance testing within 32-hour mandate

(e) Documentation of driver refusal to test for controlled substances

(f) A positive test cancels the medical examination and the driver must be re-examined

2. Alcohol Test Records

(a) Breath Alcohol Test form including test results - Employer copy

(b) Medical Statement regarding driver’s inability to provide adequate breath

(c) Record of failure to conduct alcohol testing within 2-hour and 8-hour mandate

(d) Documentation of driver refusal to test for alcohol

3. Inquires to previous employers (past three years) for alcohol and drug testing information. (Part 40.25 &==

Part 391.23) (c)

4. Certificate of receipt for educational materials on drug and alcohol testing requirements including the==

company drug and alcohol testing policy. (Part 382.601)

5. Documents presented by the driver to dispute the results of alcohol or controlled substance tests==

administered under this part. (Part 382.401(c)(2)(v))

6. Documentation that all driver supervisors have received 60 minutes of training on alcohol misuse and 60==

minutes of training on controlled substance use.  This training is generally provided by your drug/alcohol==

testing consortium or you can go to: https://www.ndwa.org/

7. Records related to substance abuse professional evaluations.

6 



SUPPLIERS OF FORMS REQUIRED BY 

FEDERAL MOTOR CARRIER SAFETY REGULATIONS 

(NOTE:  The list of private vendors below is not intended to be all-inclusive, is not endorsed as to the 

quality of the vendors.  Any carrier may wish to conduct their own investigation as to sources.) 

Kansas Motor Carriers Association 

2900 South Topeka Boulevard 

Topeka, Kansas 66611 

(785) 267-1641

Jack-Bilt Corporation 

8201 23rd St. S
Kansas City, Missouri 64129 
(816) 842-5068

Kansas Corporation Commission 

1500 SW Arrowhead Road 

Topeka, Kansas 66604-4027 

(785) 271-3145

Commercial Motor Vehicle Office 

Interstate Registration Plan (IRP) 

(785) 296-3621,option 2, option 2

Federal Motor Carrier Safety 

Administration 1303 SW First American 

Place Ste 200 Topeka, Kansas 66604-4059 

(785) 271-1260

Motor Fuel Tax (IFTA) 

Kansas Department of Revenue 

Topeka, Kansas 

J. J. Keller & Associates, Inc. 

145 W Wisconsin Avenue 

Neenah, Wisconsin 54956 

(877)-564-2333 

LabelMaster 

5724 N. Pulaski Road 

Chicago, Illinois 60646-6797 

(800) 621-5808
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